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Create and protect your PDF file in select
Office apps with Adobe* Acrobat XI Pro

Check the Protect PDF box while creating PDF files from within Microsoft Word,
Excel, Outlook, or PowerPoint applications’ to help prevent your PDF files from
being edited by others.

1. Click the Acrobat menu at the end of your Office application Ribbon to display the task ribbon.

Review View

2. Click Create PDF. Under the filename, select Protect PDF.

File name: Protect PDF checkbox -

Save as type: POF files 'J

V View result [ Protect POF

3. Inthe Security dialog box, you can add two types of passwords.

3. The Document Open password restricts who can open the document.

Encryption Levet  128-bit RC4 - Compatible with Acrobat 6.0 and later

[7] Require a password to open the document
)
(\l> ‘When set, a document password is required to open the document

b. The Permissions password restricts printing, editing, and copying based on your selections.

Peimissions

@ Restrict ediling and printing of the document. A password will be required in order to
change these peimission settings

Change Permissions Password |

Pintng Alowed: [ Not Allowed -

Changes Allowed [None = ]

["] Enable copying of text, images. and other contents
[V Enable text access for scieen reader devices for the visually impaired

[7] Enable plaintext metadata

4. Click OK and confirm the passwords chosen.
5. Type a name for your file, and click Save.
6. Acrobat creates the protected PDF file.

Tip: To learn how to restrict options in an existing PDF file, see Restrict others from editing your PDF file
with Acrobat XI. To add other restrictions, see Protect your PDF file with permissions with Acrobat XI.

*Windows" only
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